I Do  d e s i g n s

WEDDING STATIONERY ORDER FORM
If you require any assistance with this Order Form please contact us.
Contact Information

	Full Names

	Bride :
Groom :



	Wedding Date


	

	Contact Phone Number
	Daytime :

Evening / Mobile :



	Email Address


	

	Home Address


	


Order Details
	Name of Design


	

	Card 
Colour / Finish / Orientation

	for example : Ivory / Hammer / Portrait


	Insert Paper

Colour / Finish (if applicable)


	for example : Ivory / Linen 


	Colour Requirements

	for example : Bright Orange Flowers and Pink Ribbon



Font and Wording selections will be made separately.

Items and Quantities
Please note that upon receipt of your deposit your quantities cannot be reduced but may be increased.
	Item

	Card Size Code
	Quantity

	Save the Dates
	
	

	Wedding Invitation
	
	

	Evening Invitation
	
	

	RSVP Cards
	
	

	Guest Information Card
	
	

	Gift List Card
	
	

	Pew Cards
	
	

	Orders of Service
	
	

	Table Plan
	
	

	Table Number / Name
	
	

	Place Cards
	
	

	Menus
	
	

	Guest Book
	
	

	Thank You Cards
	
	

	Wishing Well / Gift Box
	
	


Any further items :
Font and Wording Selections
	Font Choice

	Please ask to see our selection of Fonts to help you with your decision.



Specific Wording Information  

Please use this space to confirm specific information to be included in your wedding stationery.
Brides Parents :

Grooms Parents :

Wedding Venue :
Ceremony Date and Time :

Reception Venue :
Evening Reception Venue & Start time :
RSVP address / telephone number / email address :
Wedding website address :
Wording Choices 

Upon receipt of this Order Form we will contact you with wording suggestions for each of your stationery items.  Please use this space for any special requests or notes.

Terms and Conditions

Deposit and Payment : I Do designs require a 25% deposit for any order before we can proceed.  Minimum numbers and quantities confirmed at this stage cannot be reduced but can be added to at any stage prior to the agreed completion date.  
 

A further 25% is payable upon confirmation and approval of proof checking.

The final balance is payable upon completion and collection.  Please allow extra time in the case of cheque clearance.  
A timescale and delivery date will be agreed at the deposit stage.
We accept payments by Cash, Cheque and Paypal.  
 
All payments made are non-refundable and any cancellation must be notified in writing to us as soon as possible.
 
Proof Reading / Check : I Do designs will ask the client to proof read and sign off their stationery order prior to completion.  From this point on I Do designs cannot be held responsible for any errors, ommissions or changes.
 
As all cards are handmade please allow for some slight variations between each item.
 
I Do Designs retain the right to use any designs for promotional purposes and all products will be embossed / stamped with our company details, discreetly, on the back.
 
Please sign below to confirm acceptance of our Terms and Conditions.

…….……………………………. 
…….…………………………….
…….…………………………….

Customer Signature
Print



Date

Many thanks for your business and we look forward to working with you and helping you towards achieving your dream Wedding.  Please feel free to contact us at any time.  

Office Use Only

Agreed Date for Proofs to be ready :
…………………………………………………….

Agreed Final Collection Deadline :
…………………………………………………….

Signed on behalf of I Do designs :
…………………………………………………….

www.idodesigns.org.uk
contactus@idodesigns.org.uk / 0161 610 0315 or 01270 216087


